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Lost and Found 
The College's lost and found department is located at the Campus Security Office. 
Inquiries may also be made at the main entrance gate. 
Pets 
No pets are allowed on campus. 
G. Public Relations 
Publications 
Publications destined for the ge~eral . public which appear to be issued in the 
College's name should be reviewed by the Director of Publications. 
Formulation of copy, layout and design assistance as well as professional advice 
on printing costs and quality are available at the Publications Office. 
Posters 
No permission is required to invite a speaker to the campus or to post announce-
ments on the bulletin boards. However, if the Publications Office is to prepare 
posters to publicize an event, it should receive the request before the date of 
posting. 
News Releases 
The Director of Public Information, extension 200, prepares news releases 
about the College. In order for the releases to be accurate, his office must 
be supplied adequate information. Concerning a speaker, for instance, a 
biographical sketch and details about the address would be necessary. In any 
case, information should reach the Office of Public Information as much in 
advance of the event as possible and in no case less than ten days before. 
Speakers Bureau 
Requests for speakers are received by the College. Faculty members interested 
in speaking may list their topics with the Speakers Bureau of the Office of 
Public Information. The College considers this an important service to itself 
and to the general public. 
Saint Mary's Today 
Saint Mary's Today is produced by the Office of Public Information and is the 
official publication of Saint Mary's College. It .is published six times per 
year for the alumni, parents, and friends of the College. Faculty members are 
encouraged to submit items of interest, story suggestions, or other related 
matters to the editor for use in the eight-page, bi-monthly tabloid. For 
further information, contact the Office of Public Information, extension 200. 
Advertising 
Normally, all display advertising will be inserted with off-campus media 
through the Office of Public Information. Headlines, copy and graphics for 
all advertising from all departments must reflect the College as an institution 
of significant academic standards, that is, that the quality of work and the 
amount of time required for degrees and certificates be consonant with W.A.S.C. 
and traditional College standards. See the Director of the Office of Public 
Information for further details. 
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FYI - For Your Information 
FYI, For Your Information, is the bi-monthly newsletter published by the 
Office of Public Information for the faculty and staff of Saint Mary's College. 
Publication dates are the second and fourth Monday of each month. Any item of 
interest to the College community may be submitted for publication; these 
include awards, lectures, publications, research projects, births, marriages, 
etc. Items for !!..!_ should be submitted in writing to the Office of Public 
Information by 12 noon of the Wednesday preceding publication. 
This Week at Saint Mary's 
This Week at Saint Mary's is a sheet listing events at the College and is issued 
each Monday. Items to appear in it should reach the Director of Ferroggiaro 
Center by noon Friday of the previous week. 
C.L.A.M.-Committee on Lectures, Arts and Music 
The purpose of the Conunittee on Lectures, Arts and Music is to schedule academic 
and cultural events primarily for educational and artistic benefits to students, 
faculty and staff and, secondarily, for the benefit of those in the community 
surrounding the College. 
The Committee is composed of eight members and the chairman, and includes two 
faculty members, two students, two members of the administration, and two members 
of the staff. With the exception of the students who will serve for one year, 
terms of office are for two years. The Committee will solicit and elect members 
to serve on the Conunittee when vacancies occur. (The initial Committee will be 
appointed by the President.) 
The duties of the Committee are to schedule events for each semester or scholastic 
year; to allocate funds within the budget provided; to coordinate publicity, 
facilities and staffing for events; to evaluate the effectiveness and costs of the 
events. Programming will attempt to enhance, enrich, and broaden the educational 
and cultural environment of Saint Mary's College, and to appeal to the community 
surrounding the campus. 
